Gavin Jones Privacy Statement
Commitment and Professionalism
We understand that in today’s world we are all concerned about sharing data electronically.  In order to give you confidence, we have set out a few guide lines that explain how we use any data you may supply to us and how we protect your privacy.

We may collect the following information:

· name and job title 

· contact information including email address 

· demographic information such as postcode

· other information relevant to customer surveys and/or offers 

What we do with the information we gather

We require this information to understand your needs and provide you with a better service, and in particular for the following reasons:

· Internal record keeping – to respond to your enquiry

· We may use the information to improve our products and services. 

Security

We are committed to ensuring that your information is secure. In order to prevent unauthorised access or disclosure we have put in place suitable physical, electronic and managerial procedures to safeguard and secure the information we collect online.

Links to other websites

Our website may contain links to other websites of interest, clients, charities, business related organizations. However, once you have used these links to leave our site, you should note that we do not have any control over that other website. Therefore, we cannot be responsible for the protection and privacy of any information which you provide whilst visiting such sites and such sites are not governed by this privacy statement. You should exercise caution and look at the privacy statement applicable to the website in question.

Controlling your personal information

We will not sell, share or rent any information on the website to third parties in any way, unless:

· it is required by law. 

You may choose to restrict the collection or use of your personal information in the following ways:

· if you have previously agreed to us using your personal information for direct marketing purposes, you may change your mind at any time by writing to or emailing us at info@gavinjones.co.uk 

If you have any further queries please call; 01932 833 833 or write to; Sales and Marketing, The Plantation, Woburn Hill, Addlestone, Surrey KT15 2QG
